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NOTICE  OF ANNUAL 
GENERAL MEETING
NOTICE is hereby given that the Third Annual General Meeting of the Members of 
SUVEN PHARMACEUTICALS LIMITED will be held on Tuesday, the 31st day of August, 
2021 at 11:30 a.m. IST through Video Conferencing (“VC”) / Other Audio Visual Means 
(“OAVM”), to transact the following businesses

ORDINARY BUSINESS

ITEM NO. 1 – Adoption of financial statements

To receive, consider and adopt the audited standalone and consolidated Balance Sheet 
as at 31st March, 2021, Statement of Profit & Loss for the year ended 31st March, 2021, 
Statement of Cash flows for the year ended 31st March, 2021 and together with the Reports 
of the Board of Directors and the Auditor’s Report thereon.

“RESOLVED THAT the audited standalone and consolidated financial statements of the 
Company for the financial year ended 31st March, 2021 and the reports of the Board of 
Directors and Auditors thereon, as circulated to the members, be and are hereby considered 
and adopted.”

ITEM NO. 2 – To approve and ratify the already paid Interim Dividend on Equity Shares @ 
INR 1.00 per equity share for financial year 2020-21.

ITEM NO. 3 – To declare a Final Dividend of D1.00 per Equity Share for the financial year 
2020-21

ITEM NO. 4 – To Appoint Mr. Venkateswarlu Jasti as a director liable to retire by rotation

To appoint a director in place of Mr. Venkateswarlu Jasti, (DIN: 00278028) who retires by 
rotation, and being eligible, offers himself for re-appointment.

“RESOLVED THAT pursuant to the provisions of Section 152 of the Companies Act, 2013, 
Mr. Venkateswarlu Jasti, (DIN: 00278028), who retires by rotation at this meeting and being 
eligible has offered himself for re-appointment, be and is hereby appointed as a Director of 
the Company, liable to retire by rotation.”
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SPECIAL BUSINESS

ITEM NO. 5 – Appointment of Dr. Vajja Sambasiva Rao as an 
Independent Director

To consider and, if thought fit, to pass with or without 
modification, the following Resolution as a Special Resolution:

“RESOLVED THAT pursuant to the provisions of Sections 149, 
152 read with Schedule IV and all other applicable provisions, 
if any, of the Companies Act, 2013 (the Act) and the Companies 
(Appointment and Qualification of Directors) Rules, 2014 and 
the applicable provisions of the Securities and Exchange Board 
of India (Listing Obligations and Disclosure Requirements) 
Regulations, 2015 (including any statutory modification(s) or 
re-enactment thereof for the time being in force), and pursuant 
to the recommendation of the Nomination and Remuneration 
Committee, Dr Vajja Sambasiva Rao (DIN: 09233939), who 
was appointed as an Additional Independent Director of the 
Company in terms of Section 161 of the Act by the Board of 
Directors with effect from 23rd July, 2021 and who holds office 
upto the date of this Annual General Meeting (AGM) and in 
respect of whom the Company has received a notice in writing 

from a Member under Section 160 of the Act proposing his 
candidature for the office of an Independent Director of the 
Company, and being eligible, be and is hereby appointed as an 
Independent Director of the Company to hold office for a term 
of 5 consecutive years upto 22nd July 2026 and he shall not be 
liable to retire by rotation.”

“RESOLVED FURTHER THAT the Board of Directors and/or the 
Company Secretary be and are hereby authorised to do all such 
acts, deeds and things as may be necessary, expedient and 
desirable for the purpose of giving effect to this resolution.”

Hyderabad, July 23, 2021	 by order of the Board of Directors

Registered Office	 K. Hanumantha Rao
# 8-2-334, SDE Serene Chambers	 Company Secretary
3rd Floor, Road No.5, Avenue 7	 Membership No. A11599
Banjara Hills, Hyderabad – 500034
CIN: L24299TG2018PLC128171
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NOTES FOR MEMBERS’ ATTENTION:

1.	 Considering the continuing Covid-19 pandemic, the 
Ministry of Corporate Affairs (‘MCA’) has vide its circular 
dated January 13, 2021 read together with circulars dated 
5 May 2020 read with circulars dated 8 April 2020 and 13 
April 2020 (collectively referred to as ‘MCA Circulars’) and 
SEBI circular dated 12 May 2020 permitted the holding of 
the Annual General Meeting (‘AGM’) through VC/OAVM 
facility, without the physical presence of the members at a 
common venue. In compliance with the provisions of the 
Companies Act, 2013 (the ‘Act’), SEBI (Listing Obligations 
and Disclosure Requirements) Regulations, 2015 (‘Listing 
Regulations’) and MCA Circulars, the AGM of the Company 
is being conducted through VC/OAVM, hereinafter called 
as ‘e-AGM’. The deemed venue for the AGM shall be the 
Registered Office of the Company.

2.	 A statement pursuant to Section 102(1) of the Act, relating 
to the Special Business to be transacted at the AGM is 
annexed hereto.

3.	 The relevant details pursuant to Regulation 26(4) and 
36(3) of the SEBI (Listing Obligations and Disclosure 
Requirements) Regulations, 2015 (“SEBI Listing 
Regulations”) and Secretarial Standard on General 
Meetings (SS-2) issued by the Institute of Company 
Secretaries of India, in respect of directors seeking 
appointment/re-appointment at this AGM are also 
annexed.

4.	 Since the AGM will be held through VC/ OAVM, the Route 
Map of the venue of the Meeting is not annexed hereto.

5.	 Pursuant to the provisions of the Act, a Member entitled to 
attend and vote at the AGM is entitled to appoint a proxy 
to attend and vote on his/her behalf and the proxy need 
not be a Member of the Company. Since this AGM is being 
held pursuant to the MCA Circulars through VC / OAVM, 
physical attendance of Members has been dispensed with. 
Accordingly, the facility for appointment of proxies by the 
Members will not be available for the AGM and hence the 
Proxy Form and Attendance Slip are not annexed to this 
Notice.

6.	 In terms of Section 152 of the Companies Act, 2013, Shri 
Venkateswarlu Jasti, (DIN: 00278028), Managing Director, 
retire by rotation at the meeting and being eligible, offers 
himself for re-appointment. The Board of Directors of the 
Company commends his re-appointment. Brief profile of 
Director, names of companies in which he holds directorships 

and memberships/ chairmanships of Board Committees, 
shareholding and relationships between directors inter-se 
as stipulated under SEBI (Listing Obligations and Disclosure 
Requirements) Regulations, 2015, are given at the end of the 
notes.

7.	 In case of joint holders attending the Meeting, only such 
joint holder who is higher in the order of names will be 
entitled to vote at the AGM.

8.	 Members attending the AGM through VC / OAVM shall be 
reckoned for the purpose of quorum under Section 103 of 
the Act.

9.	 Pursuant to provisions of the Companies Act, 2013 as 
amended the ordinary business pertaining to ratification 
of auditor’s appointment from the conclusion of this 
AGM till the conclusion of next AGM is not placed before 
the AGM. The remuneration of the auditors during their 
tenure of office will continue to be fixed by the Board of 
Directors of your company on mutually agreed terms. The 
disclosure relating to auditors remuneration for the year 
2020-21 is given in the notes to the accounts.

10.	 Members holding shares in physical form are requested 
to notify any changes, pertaining to their name, postal 
address, email address/telephone/mobile numbers or 
bank mandates and PAN details immediately to the 
Registrars and Transfer Agents M/s. KFin Technologies 
Private Limited, at Selenium, Tower B, Plot 31-32, 
Gachibowli, Financial District, Nanakramguda, Hyderabad 
– 500032 and in case of Members holding shares in 
electronic form are requested to notify any changes in 
mailing address or bank mandates to their respective 
Depository Participants with whom they are maintaining 
their demat accounts.

11.	 Members seeking any information with regard to the 
accounts or any matter to be placed at the AGM, are 
requested to write to the Company on or before Tuesday, 
August 24, 2021 through email on investorservices@
suvenpharm.com . The same will be replied by the 
Company suitably.

12.	 The Register of Directors and Key Managerial Personnel 
and their shareholding maintained under Section 170 
of the Act, the Register of Contracts or Arrangements in 
which the directors are interested, maintained under 
Section 189 of the Act, and the relevant documents 
referred to in the Notice will be available electronically for 
inspection by the members during the AGM.
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	 All documents referred to in the Notice will also be 
available electronically for inspection without any fee by 
the members from the date of circulation of this Notice 
up to the date of AGM. Members seeking to inspect 
such documents can send an email to investorservices@
suvenpharm.com 

13.	 Members holding shares in physical mode desirous of 
making nomination are advised to submit Nomination 
Form (SH-13) to RTA or to the Company in respect of their 
shareholding in the Company and those Members holding 
shares in electronic mode may contact their respective 
DPs for availing the nomination facility as provided under 
Section 72 of the Act. 

14.	 Pursuant Regulation 40 of SEBI Listing Regulations, as 
amended securities of listed companies can be transferred 
only in dematerialized form with effect from April 1, 2019, 
except in case of request received for transmission or 
transposition of securities. In view of this and to eliminate 
all risks associated with physical shares and for ease 
of portfolio management, members holding shares in 
physical form are requested to consider converting their 
holdings to dematerialized form. Members are requested 
to send correspondence concerning shares related matter 
to Company’s Registrars M/s. KFin Technologies Private 
Limited, Hyderabad.

15.	 To support the “Green Initiative”, Members who have not 
registered their e-mail addresses so far are requested to 
register same with their DPs in case the shares are held 
by them in electronic form and with Kfin Tech in case the 
shares are held by them in physical form for receiving 
all communications including Annual Report, Notices, 
Circular, etc. from the Company in electronic mode.

16.	 Unclaimed Dividends/ Transfer to Investor Education and 
Protection Fund:

	 Members are requested to note that, dividends if not 
encashed for a consecutive period of 7 years from the date 
of transfer to Unpaid Dividend Account of the Company, 
are liable to be transferred to the Investor Education and 
Protection Fund (“IEPF”). The shares in respect of such 
unclaimed dividends are also liable to be transferred to 
the demat account of the IEPF Authority. In view of this, 
Members are requested to claim their dividends from the 
Company, within the stipulated timeline. 

17.	 The Securities and Exchange Board of India (SEBI) has 
mandated the submission of Permanent Account Number 
(PAN) by every participant in securities market. Members 

holding shares in electronic form are, therefore, requested 
to submit their PAN to their Depository Participants 
with whom they are maintaining their demat accounts. 
Members holding shares in physical form can submit their 
PAN details to the Company / KFin Technologies Private 
Limited, Hyderabad.

18.	 Dispatch of Notice and Annual Report through electronic 
mode

i.	 In accordance with the General Circular No. 14/2020 
dated 8th April 2020; General Circular No.17/2020 
dated 13th April 2020; General Circular No. 20/2020 
5th May 2020 and General Circular No. 02/2021 
dated 13th January, 2021 issued by the MCA and 
Circular No. SEBI/HO/CFD/CMD1/CIR/P/2020/79 
dated 12th May 2020 and Circular No. SEBI/HO/ 
CFD/CMD2/CIR/P/2021/11 dated 15th January 2021 
issued by SEBI (“MCA and SEBI Circulars”) owing to 
the difficulties involved in dispatching of physical 
copies of the financial statements (including Report 
of Board of Directors, Auditor’s report or other 
documents required to be attached therewith), such 
statements including the Notice of AGM are being 
sent in electronic mode to Members whose e-mail 
address is registered with the KFinTech (RTA) or 
the Depositories.  As physical copies of the Annual 
Report 2020-21 will not be sent the Annual Report 
along with notice of the AGM will be available on 
the Company’s website www.suvenpharm.com, 
websites of the Stock Exchanges i.e. BSE Limited 
and National Stock Exchange of India Limited 
at www.bseindia.com and www.nseindia.com 
respectively, and on the website of KFinTech at  
https://evoting.kfintech.com

ii.	 Members who have still not registered their email ID 
are requested to update the same at the earliest:

a)	 Members holding shares in physical mode and 
who have not registered / updated their email 
ID with the Company are requested to register / 
update their email ID with KFinTech by sending 
requests at einward.ris@kfintech.com, with 
details of folio number and attaching a self-
attested copy of PAN card or by logging onto  
https://ris.kfintech.com/clientservices/mobilereg/mobileemailreg.aspx

b)	 Members holding shares in dematerialised 
mode are requested to register / update their 
email ID with their respective Depository 
Participant.
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19.	 Information and Instructions for joining the AGM through 
VC / OAVM and e-voting are as follows:

	 PROCEDURE FOR JOINING THE AGM THROUGH VC / 
OAVM:

(I).	 The Company will provide VC / OAVM facility to its 
Members for participating at the AGM.

a)	 Members will be able to attend the AGM 
through VC / OAVM or view the live webcast at 
https://emeetings.kfintech.com by using their 
e-voting login credentials.

	 Members are requested to follow the procedure 
given below:

(i).	 Launch internet browser (chrome/
firefox/safari) by typing the URL: https://
emeetings.kfintech.com 

(ii).	 Enter the login credentials (i.e., User ID 
and password for e-voting).

(iii).	 After logging in, click on “Video 
Conference” option 

(iv).	 Then click on camera icon appearing 
against AGM event of Suven 
Pharmaceuticals Limited, to attend the 
Meeting.

b)	 Members who do not have User ID and 
Password for e-voting or have forgotten the 
User ID and Password may retrieve the same by 
following the procedure given in the E-voting 
instructions.

c)	 Members may join the AGM through Laptops, 
Smartphones, Tablets or iPads for better 
experience. Further, Members will be required 
to use internet with a good speed to avoid 
any disturbance during the AGM. Members 
will need the latest version of Chrome, Safari, 
Internet Explorer 11, MS Edge or Mozilla Firefox.
Please note that participants connecting from 
Mobile Devices or Tablets or through Laptops 
connecting via mobile hotspot may experience 
Audio / Video loss due to fluctuation in 
their respective network. It is therefore 
recommended to use stable Wi-Fi or LAN 
connection to mitigate any glitches. Members 
will be required to grant access to the web-cam 
to enable two-way video conferencing.

d)	 Facility to join the Meeting will be opened 
fifteen minutes before the scheduled time of 

the AGM and will be kept open throughout the 
proceedings of the AGM.

e)	 Members will be allowed to participate in the 
AGM through VC / OAVM on first come, first 
served basis. Large Members (i.e. Members 
holding 2% or more shareholding), promoters, 
institutional investors, directors, key 
managerial personnel, etc. will not be subject 
to the aforesaid restriction of first-come-first- 
serve basis.

f )	 Members who would like to express their views 
or ask questions during the AGM may register 
themselves as speakers by logging on to 
https://emeetings.kfintech.com and clicking on 
the ‘Speaker Registration’ option available on 
the screen after login. The Speaker Registration 
will be open during Thursday, 26th August, 
2021 to Saturday, 28th August, 2021. Only 
those members who are registered as speakers 
will be allowed to express their views or ask 
questions. The Company reserves the right to 
restrict the number of questions and number 
of speakers, depending upon availability of 
time as appropriate for smooth conduct of the 
AGM.

g)	 Alternatively, members may also visit https://
emeetings.kfintech.com and click on the tab 
‘Post Your Queries’ and post their queries/ 
views/questions in the window provided, 
by mentioning their name, demat account 
number/folio number, email ID and mobile 
number. The window will be closed on 
Saturday, 28th August, 2021 (5.00 p.m. IST).

h)	 Facility to join the meeting shall be opened 
fifteen minutes before the scheduled time of 
the AGM and shall be kept open throughout 
the proceedings of the AGM.

i)	 Members who need assistance before or during 
the AGM, can contact KFinTech on emeetings@
kfintech.com or call on toll free numbers 1800-
309-4001. Kindly quote your name, DP ID-
Client ID / Folio no. and E-voting Event Number 
in all your communications.

	 PROCEDURE FOR REMOTE E-VOTING AND E-VOTING AT 
THE AGM:

(II).	 Pursuant to the provisions of Section 108 of 
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Companies Act, 2013 read with Rule 20 of Companies 
(Management and Administration) Rules, 2014, 
as amended from time to time, and Regulation 
44 of the SEBI (Listing Obligations and Disclosure 
Requirements) Regulations, 2015, the Company 
is providing to its members the facility to exercise 
their right to vote on the resolutions proposed to be 
passed in the Third Annual General Meeting (AGM) 
by electronic means (“e-voting”) and the business 
may be transacted through e-voting facility. The 
members may cast their votes remotely, using an 
electronic voting system from a place other than the 
venue of the Meeting (‘remote e-voting")

	 Further, the facility for voting through electronic 
voting system will also be made available at the 
Meeting (“Insta Poll”) and members attending the 
Meeting who have not cast their vote(s) by remote 
e-voting will be able to vote at the Meeting through 
Insta Poll. 

(III).	 The Company has engaged the services of KFin 
Tech as the agency to provide e-voting facility. The 
manner of voting remotely by members holding 
shares in dematerialized mode, physical mode and 
for members who have not registered their email 
addresses is provided in the instructions given 
below.

(IV).	 The remote e-voting facility will be available during 
the following voting period:

	 Commencement of remote e-voting: 9:00 a.m. on Friday, 
August 27, 2021

	 End of remote e-voting: 5:00 p.m. on Monday, August 
30, 2021

(V).	 The remote e-voting will not be allowed beyond the 
aforesaid date and time and the remote e-voting 
module shall be forthwith disabled by KFinTech upon 
expiry of the aforesaid period. During the e-voting 
period, shareholders of the company, holding shares 
either in physical form or in dematerialised form, as 
on the cut-off date being Tuesday, August 24, 2021 
only shall be entitled to avail the facility of remote 
e-voting / Insta Poll.

(VI).	 The members who have cast their vote by remote 
e-voting prior to the AGM may also attend/ 
participate in the AGM through VC/ OAVM but shall 
not be entitled to cast their vote again.

	 Information and instructions relating to e-voting 
are as under:

i. 	 The members who have cast their vote(s) 
by remote e-voting may also attend the 
Meeting but shall not be entitled to cast their 
vote(s) again at the Meeting. Once the vote 
on a resolution is cast by a member, whether 
partially or otherwise, the member shall not be 
allowed to change it subsequently or cast the 
vote again.

ii. 	 A member can opt for only single mode of 
voting per EVEN, i.e., through remote e-voting 
or voting at the Meeting (Insta Poll). If a member 
casts vote(s) by both modes, then voting done 
through remote e-voting shall prevail and 
vote(s) cast at the Meeting shall be treated as 
“INVALID”.

iii. 	 A person, whose name is recorded in the register 
of members or in the register of beneficial 
owners maintained by the depositories as on 
the cut-off date, i.e., Tuesday, August 24, 2021 
only shall be entitled to avail the facility of 
remote e-voting or for participation at the AGM 
and voting through Insta Poll. A person who 
is not a member as on the cutoff date, should 
treat the Notice for information purpose only.

iv. 	 Any person who becomes a member of the 
Company after dispatch of the Notice of the 
Meeting and holding shares as on the cut-off 
date may obtain the User ID and password from 
KFinTech in the manner as mentioned below:

(a)	 If the mobile number of the member is 
registered against Folio No. / DP ID Client 
ID, the member may send SMS: MYEPWD 
<space> E-Voting Event Number+Folio 
No. or DP ID Client ID to 9212993399

	 Example for NSDL: MYEPWD
	 <SPACE> IN12345612345678
	 Example for CDSL: MYEPWD
	 <SPACE> 1402345612345678
	 Example for Physical: MYEPWD
	 <SPACE> XXXX1234567890

(b)	 If e-mail address or mobile number of the 
member is registered against Folio No. / 
DP ID Client ID, then on the home page 
of https://evoting.karvy.com, the member 
may click “Forgot Password” and enter 
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Folio No. or DP ID Client ID and PAN to 
generate a password. 

(c)	 Member may call on KFinTech’s toll-free 
numbers 1800-309-4001 (from 9:00 a.m. 
to 6:00 p.m.)

(d)	 Member may send an e-mail request to 
evoting@kfintech.com If the member 
is already registered with KFinTech’s 
e-voting platform, then he can use his 
existing password for logging in.

v. 	 The Company has opted to provide the same 
electronic voting system at the Meeting, as used 
during remote e-voting, and the said facility shall 
be operational till all the resolutions proposed in 
the Notice are considered and voted upon at the 
Meeting and may be used for voting only by the 
members holding shares as on the cutoff date 
who are attending the Meeting and who have 
not already cast their vote(s) through remote 
e-voting.

	 Procedure and instructions relating to e-voting:

A. 	 In case a Member receives an e-mail from 
KFinTech [for Members whose e-mail IDs are 
registered with the Company/Depository 
Participant(s)]:

i).	 Launch internet browser by typing the 
URL: https://evoting.kfintech.com.

ii).	 Enter the login credentials (i.e. User ID 
and password) which are mentioned in 
the e-mail received from KFinTech in the 
following format:

EVEN (E-Voting  
Event Number)

User ID Password

	 The E-Voting Event Number + Folio No. 
or DP ID Client ID will be your User ID. 
However, if you are already registered 
with KFinTech for e-voting, you can use 
your existing User ID and password for 
casting your vote. If required, please visit  
https://evoting.karvy.com or contact 
Karvy at toll-free number 1800-309-4001 
(from 9:00 a.m. to 6:00 p.m.) for your 
existing password.

iii).	 After entering these details appropriately, 
click on “LOGIN”.

iv).	 You will now reach password change 
menu wherein you are required to 
mandatorily change your password. The 
new password shall comprise of minimum 
8 characters with at least one upper case 
(A-Z), one lower case (a-z), one numeric 
value (0-9) and a special character 
(@,#,$,etc.). The system will prompt you to 
change your password and update your 
contact details like mobile number, e-mail 
ID, etc. on first login. You may also enter a 
secret question and answer of your choice 
to retrieve your password in case you 
forget it. It is strongly recommended that 
you do not share your password with any 
other person and that you take utmost 
care to keep your password confidential.

v).	 You need to login again with the new 
credentials.

vi).	 On successful login, the system will 
prompt you to select the E-Voting event 
for Suven Pharmaceuticals Limited.

vii).	 On the voting page, enter the number 
of shares (which represents the number 
of votes) as on the cut-off date under 
either ‘FOR’/‘AGAINST’ or alternatively, 
you may partially enter any number 
under ‘FOR’/‘AGAINST’, but the total 
number under ‘FOR’/’AGAINST’ taken 
together should not exceed your total 
shareholding as mentioned therein. You 
may also choose the option ‘ABSTAIN’ and 
the shares held will not be counted under 
either head.

viii).	 Members holding shares under multiple 
folios/demat accounts are requested to 
vote separately for each of their folios/
demat accounts.

ix).	 Voting has to be done for each item of this 
AGM Notice separately. In case you do not 
desire to cast your vote on any specific 
item, it will be treated as ‘ABSTAINED’.

x).	 You may then cast your vote by selecting 
an appropriate option and click on 
‘SUBMIT’.
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xi).	 A confirmation box will be displayed. Click 
‘OK’ to confirm, else ‘CANCEL’ to modify. 
Once you confirm, you will not be allowed 
to modify your vote.

xii).	 Corporate/ Institutional Members (i.e. 
other than Individuals, HUFs, NRIs, etc.) 
are also required to send legible scanned 
certified true copy (in PDF Format) of the 
Board Resolution/ Power of Attorney/ 
Authority Letter, etc., together with 
attested specimen signature(s) of the 
duly authorised representative(s), to the 
Scrutinizer at e-mail id: prenukaacs@
gmail.com with a copy marked to shobha.
anand@kfintech.com . It is also requested 
to upload the same in the e-voting module 
in their login page. The scanned image of 
the above mentioned documents should 
be in the naming format “Corporate 
Name_EVENT NO.”

(B) 	 In case, a Member whose email ID are not 
registered with the Company/Depository 
Participant), then such Member is requested 
to register/update their email ID with the 
Depository Participant (in case of shares held 
in dematerialised form) or inform KFinTech at 
the email ID evoting@kfintech.com (in case of 
shares held in physical form)

(a)	 Members holding shares in dematerialised 
mode who have not registered their 
e-mail addresses with heir Depository 
Participant(s) are requested to register 
/ update their email addresses with the 
Depository Participant(s) with whom they 
maintain their demat accounts.

(b)	 After due verification, the Company 
/ KFinTech will forward your login 

credentials to your registered email 
address.

(c)	 Follow the instructions at (A). (i) to (xii) to 
cast your vote.

(d)	 In case of any query pertaining to e-voting, 
members may please visit to the “Help 
and  FAQ’s” sections available at KFinTech 
website https://evoting.kfintech.com or 
contact KFinTech as per the details given 
under below:

	 Members are requested to note the 
following contact details for addressing 
e-voting grievances:

	 Ms. C Shobha Ananda, Dy. General 
Manager, KFin Technologies Private 
Limited 

	 Selenium Tower B, Plot 31-32, Gachibowli, 
Financial District, Nanakramguda, 
Hyderabad 500 032

	 Phone No.: +91 40 6716 1700 /1565 Toll-
free No.: 1800-309-4001 

	 E-mail: evoting@kfintech.com 

	 The instructions for remote e-voting 
are as under for Individual Shareholders 
holding shares in demat mode:

	 As per the SEBI circular No. SEBI/HO/
CFD/CMD/CIR/P/2020/242 dated 
December 9, 2020 on e-Voting facility 
provided by Listed Companies, Individual 
shareholders holding securities in Demat 
mode are allowed to vote through 
their demat account maintained with 
Depositories and Depository Participants. 
Shareholders are advised to update 
their mobile number and email Id in 
their demat accounts in order to access 
e-Voting facility.
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	 Procedure to login through their demat accounts / 
Website of Depository Participant

	 Individual shareholders holding shares of the 
Company in Demat mode can access e-Voting facility 
provided by the Company using login credentials 
of their demat accounts (online accounts) through 
their demat accounts / websites of Depository 
Participants registered with NSDL/CDSL. An option 
for “e-Voting” will be available once they have 
successfully logged-in through their respective 
logins. Click on the option “e-Voting” and they will 
be redirected to e-Voting modules of NSDL/CDSL 
(as may be applicable). Click on the e-Voting link 
available against Suven Pharmaceuticals Limited or 
select e-Voting service provider “KFinTech” and you 
will be re-directed to the e-Voting page of KFinTech 
to cast your vote without any further authentication.

	 Members who are unable to retrieve User ID / 
Password are advised to use “Forgot User ID” 
/ “Forgot Password” options available on the 
websites of Depositories / Depository Participants.

Contact details in case 
of any technical issue on 
NSDL Website

Contact details in case 
of any technical issue on 
CDSL Website

Members facing any 
technical issue in login 
can contact NSDL 
helpdesk by sending a 
request at evoting@nsdl.
co.in or call at toll free 
no.: 1800 1020 990 and 
1800 22 44 30

Members facing any 
technical issue in login 
can contact CDSL 
helpdesk by sending 
a request at helpdesk.
e v o t i n g @ c d s l i n d i a .
com or contact at 
022-23058738 or 22-
23058542/ 43.

(VII).	 The voting rights of Members / beneficial owners 
(in case of electronic shareholding) shall be in 

Procedure to login through websites of Depositories

National Securities Depository Limited (“NSDL”) Central Depository Services (India) Limited (“CDSL”)

1. 	 User already registered for IDeAS e-Services facility of NSDL 
may follow the following procedure:
i).	 URL: https://eservices.nsdl.com
ii).	 Click on the “Beneficial Owner” icon under ‘IDeAS’ section.
iii).	 On the new page, enter existing User ID and Password. 

Post successful authentication, click on “Access to 
e-Voting”.

iv).	 Click on company name or e-Voting service provider 
and you will be re-directed to e-Voting service provider 
website for casting the vote during the remote e-Voting 
period.

1. Existing user who have opted for Easi / Easiest of CDSL may 
follow the following procedure:
i).	 URL: https://web.cdslindia.com/myeasi/home/login
	 Or home/ login Or URL: www.cdslindia.com
ii).	 Click on New System Myeasi
iii).	 Login with user id and password
iv).	 Option will be made available to reach e-Voting page 

without any further authentication.
v).	 Click on e-Voting service provider name to cast your vote.

2.	 User not registered for IDeAS e-Services facility of NSDL may 
follow the following procedure:
i).	 To register click on link : https://eservices.nsdl.com  

(Select
	 “Register Online for IDeAS”) or
	 https://eservices.nsdl.com/SecureWeb /IdeasDirectReg.

jsp
ii). 	 Proceed with completing the required fields
iii).	 Post registration is completed, follow the process as 

stated in point no.1 above.

2.	 User not registered for Easi/Easiest
i).	 Option to register is available at
	 h t t p s : / / w e b. c d s l i n d i a . c o m / m y e a s i / R e g i s t r a t i o n /

EasiRegistration
ii).	 Proceed with completing the required fields.
iii).	 Post registration is completed, follow the process as 

stated in point no.1 above.

3. 	 First time users can visit the e-Voting website directly and 
follow the process below:
i).	 URL: https://www.evoting.nsdl.com/
ii).	 Click on the icon “Login” which is available under 

‘Shareholder/ Member’ section.
iii).	 Enter User ID (i.e. 16-digit demat account number held 

with NSDL), Password/OTP and a Verification Code as 
shown on the screen.

iv).	 Post successful authentication, you will be redirected to 
NSDL Depository site wherein you can see e-Voting page.

v).	 Click on company name or e-Voting service provider name 
and you will be redirected to e-Voting service provider 
website for casting your vote during the remote e-Voting 
period.

3. 	 First time users can visit the e-Voting website directly and 
follow the process below:
i).	 URL: www.cdslindia.com
ii).	 Provide demat Account Number and PAN No.
iii).	 System will authenticate user by sending OTP on 

registered Mobile & Email as recorded in the demat 
Account.

iv).	 After successful authentication, user will be provided 
links for the respective ESP where the e- Voting is in 
progress.

v).	 Click on company name and you will be redirected to 
e-Voting service provider website for casting your vote 
during the remote e-Voting period.
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proportion to their shares in the paid-up equity 
share capital of the Company as on the cut-off date. 
A person, whose name is recorded in the register 
of members or in the register of beneficial owners 
maintained by the depositories as on the cut-off 
date only shall be entitled to avail the facility of 
voting, either through remote e-voting or e-voting 
at the AGM through Insta Poll and a person who is 
not a Member as on the cut-off date should treat this 
AGM Notice for information purpose only.

	 Facility to cast vote through Insta Poll will be made 
available on the Video Conferencing screen and will 
be activated once the Insta Poll is announced at the 
Meeting.

(VIII).	Any person who acquires shares of the company 
and becomes a member of the company after the 
sending of the AGM Notice and holds shares as on 
the cut-off date, i.e. August 24, 2021, may obtain 
the login Id and password by sending a request at 
evoting@kfintech.com. However, if you are already 
registered with “KFinTech” for remote e-voting then 
you can use your existing user ID and password 
for casting your vote. If you have forgotten your 
password, you may reset your password by using 
“Forgot User Details/ Password” option available on 
http://evoting.kfintech.com.

(IX).	 The Board of Directors of the Company has 
appointed, Smt. D. Renuka, a Practicing Company 
Secretary (Membership No. A11963), as Scrutinizer to 
scrutinize the remote e-voting and Insta Poll process 
for AGM in a fair and transparent manner and she has 
communicated her willingness to be appointed and 
will be available for the said purpose.

(X).	 The Scrutiniser will, after the conclusion of e-voting at 
the Meeting, scrutinise the votes cast at the Meeting 
(Insta Poll) and votes cast through remote e-voting, 
make a consolidated Scrutiniser’s Report and submit 
the same to the Chairman. The result of e-voting 
will be declared within two working days of the 
conclusion of the Meeting and the same, along with 
the consolidated Scrutiniser’s Report, will be placed 
on the website of the Company: www.suvenpharm.
com and on the website of KFinTech at: https://
evoting.kfintech.com. The result will simultaneously 
be communicated to the Stock Exchanges.

(XI).	 Subject to receipt of requisite number of votes, the 
Resolutions proposed in the Notice shall be deemed 
to be passed on the date of meeting, i.e. August 31, 
2021.

20.	 Dividend Related Information

	 Subject to approval of the Members at the AGM, the 
dividend will be paid within 30 days from the conclusion 
of the AGM, to the Members whose names appear on the 
Company’s Register of Members as on the Record Date, and 
in respect of the shares held in dematerialised mode, to the 
Members whose names are furnished by National Securities 
Depository Limited and Central Depository Services (India) 
Limited as beneficial owners as on that date. 

	 Payment of dividend shall be made through electronic 
mode to the Members who have updated their bank 
account details. Dividend warrants / demand drafts will 
be dispatched to the registered address of the Members 
who have not updated their bank account details. 

	 Members are requested to register/ update their complete 
bank details:

(a)	 with their Depository Participant(s) with which they 
maintain their demat accounts, if shares are held 
in dematerialized mode, by submitting forms and 
documents as may be required by the Depository 
Participant(s); and

(b)	 with the Company / KFinTech by emailing at 
investorservices@suvenpharm.com or einward.ris@
kfintech.com, if shares are held in physical mode, by 
submitting:

(i)	 scanned copy of the signed request letter 
which shall contain Member’s name, folio 
number, bank details (Bank account number, 
Bank and Branch Name and address, IFSC, MICR 
details),

(ii)	 Self-attested copy of the PAN card, and

(iii)	 Cancelled cheque leaf.

	 Tax Deductible at Source / Withholding tax:

	 Pursuant to the requirement of Income Tax Act, 1961, 
the Company will be required to withhold taxes at the 
prescribed rates on the dividend paid to its shareholders.

	 The withholding tax rate would vary depending on the 
residential status of the shareholder and documents 
submitted by shareholder with the Company/ KFinTech/ 
Depository Participant.
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A.	 Resident Shareholders:

A.1.	 Tax Deductible at Source for Resident Shareholders

Sr. 
No.

Particulars Withholding 
tax rate

Documents required (if any) / Remarks

1. Valid PAN updated in 
the Company’s Register 
of Members

10% No document required.

2. No PAN/Valid PAN 
not updated in the 
Company’s Register of 
Members

20% If dividend does not exceed I 5,000/-, no TDS/ withholding tax 
will be deducted. Also, please refer note (v) below.

TDS/ Withholding tax will be deducted, regardless of dividend 
amount, if PAN of the shareholder is not registered with the 
Company/ KFinTech/ Depository Participant.

Company/ KFinTech/ Depository Participant.

All the shareholders are requested to update, on or before August 
17, 2021, their PAN with their Depository Participant (if shares are 
held in electronic form) and Company / KFinTech (if shares are 
held in physical form). Please quote all the folio numbers under 
which you hold your shares while updating the records.

Please also refer note (v) below.

3. Availability of lower/ nil 
tax deduction certificate 
issued by Income Tax 
Department u/s 197 of 
Income Tax Act, 1961

Rate 
specified in 
the certificate

Lower tax deduction certificate obtained from Income Tax 
Authority to be submitted on or before August 17, 2021

A.2.	 No Tax Deductible at Source on dividend payment to resident shareholders if the Shareholders submit 
following documents as mentioned in column no.4 of the below table with the Company / KFinTech/ Depository 
Participant on or before 17th August, 2021

Sr. 
No.

Particulars Withholding 
tax rate

Documents required (if any) / Remarks

1 Submission of form 15G/15H NIL Declaration in Form No. 15G (applicable to an 
individual who is below 60 years) / Form 15H 
(applicable to an individual who is 60 years and 
above), fulfilling certain conditions

2 Shareholders to whom section 194 of the 
Income Tax, 1961 does not apply as per 
second proviso to section 194 such as LIC, 
GIC. etc.

NIL Documentary evidence for exemption u/s 194 
of Income Tax Act, 1961

3 Shareholder covered u/s 196 of Income 
Tax Act, 1961 such as Government, RBI, 
corporations established by Central Act & 
mutual funds.

NIL Documentary evidence for coverage u/s 196 of 
Income Tax Act, 1961

4 Category I and II Alternate Investment 
Fund

NIL SEBI registration certificate to claim benefit 
under section 197A (1F) of Income Tax Act, 1961

5 • Recognised provident funds
• Approved superannuation fund
• Approved gratuity fund

NIL Necessary documentary evidence as per 
Circular No. 18/2017 issued by Central Board of 
Direct Taxes (CBDT)

6 National Pension Scheme NIL No TDS/ withholding tax as per section 197A 
(1E) of Income Tax Act, 1961

7 Any resident shareholder exempted from 
TDS deduction as per the provisions of 
Income Tax Act or by any other law or 
notification

NIL Necessary documentary evidence 
substantiating exemption from deduction of 
TDS
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B. 	 Non-Resident Shareholders:

	 The table below shows the withholding tax on dividend payment to non-resident shareholders who submit, on 
or before 17th August, 2021, the following document(s), as mentioned in column no.4 of the below table, to the 
Company / KFinTech. In case all necessary documents are not submitted, then the TDS/ Withholding tax will be 
deducted @ 20% (plus applicable surcharge and cess).

Sr. 
No.

Particulars Withholding 
tax rate

Documents required (if any) / Remarks

1 Foreign Institutional Investors (FIIs) / 
Foreign Portfolio Investors (FPIs) / Other 
Non-Resident shareholders

20% (plus 
applicable
surcharge 
and cess) 

or tax 
treaty rate, 

whichever is 
beneficial

FPI registration certificate in case of FIIs / FPIs.
To avail beneficial rate of tax treaty following 
tax documents would be required:
1.	 Tax Residency certificate issued by revenue 

authority of country of residence of 
shareholder for the year in which dividend is 
received

2.	 PAN or declaration as per Rule 37BC of 
Income Tax Rules, 1962 in a specified format.

3.	 Form 10F filled & duly signed
4.	 Self-declaration for non-existence of 

permanent establishment/ fixed base in 
India

(Note: Application of beneficial Tax Treaty Rate 
shall depend upon the completeness of the 
documents submitted by the Non-Resident 
shareholder and review to the satisfaction of 
the Company)

2 Indian Branch of a Foreign Bank NIL Lower tax deduction certificate u/s 195(3) 
obtained from Income Tax Authority
Self-declaration confirming that the income 
is received on its own account and not on 
behalf of the Foreign Bank and the same will 
be included in taxable income of the branch in 
India

3 Availability of Lower/NIL tax deduction 
certificate issued by Income Tax Authority

Rate specified 
in

certificate

Lower tax deduction certificate obtained from 
Income Tax Authority

7 Any non-resident shareholder exempted 
from WHT deduction as per the provisions 
of Income Tax Act or any other law such as
The United Nations (Privileges and 
Immunities) Act 1947, etc

NIL Necessary documentary evidence 
substantiating exemption from WHT deduction

	 Notes:

(i) 	 The Company will issue soft copy of the TDS certificate to its shareholders through e-mail registered with 
KFinTech post payment of the dividend. Alternatively, Shareholders will be able to download Form 26AS from 
the Income Tax Department’s website https://www.incometax.gov.in/iec/foportal

(ii) 	 The aforesaid documents such as Form 15G/ 15H, documents under sections 196, 197A, FPI Registration 
Certificate, Tax Residency Certificate, Lower Tax certificate etc. can be uploaded on the link https://ris.kfintech.
com/form15 on or before 17th August, 2021 to enable the Company to determine the appropriate TDS / 
withholding tax rate applicable. Any communication on the tax determination/deduction received after 17th 
August, 2021 shall not be considered. Formats of Form 15G / Form 15H are available on the website of the 
Company and can be downloaded from the link https://www.suvenpharm.com/

(iii) 	 Application of TDS rate is subject to necessary verification by the Company of the shareholder details as 
available in Register of Members as on the Record Date, and other documents available with the Company/ 
KFinTech. 
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Statement pursuant to section 102(1) of the Companies Act, 
2013 and under Secretarial Standards on general meetings 
(SS-2)

ITEM NO. 5

Pursuant to the provisions of Section 161(1) of the Act and 
the Articles of Association of the Company, the Board of 
Directors (the Board) has appointed Dr. Vajja Sambasiva Rao 
(DIN: 09233939) as an Additional Independent Director of the 
Company with effect from 23rd July, 2021 who holds office 
upto the date of the ensuing Annual General Meeting of the 
Company. Dr. Vajja Sambasiva Rao is not disqualified from being 
appointed as a Director in terms of Section 164 of the Act and 
has given his consent to act as a Director. The Nomination and 
Remuneration Committee has recommended the appointment 
of Dr. Vajja Sambasiva Rao as an Independent Director for a 
term of five consecutive years. The Company has received a 
declaration from Dr. Vajja Sambasiva Rao stating that he meets 
with the criteria of independence as prescribed under sub-
section (6) of Section 149 of the Act including under Rule 6(3) 
of Companies (Appointment and Qualifications of Directors) 
Rules, 2014 for inclusion of his name in Independent Director’s 
Database and Securities and Exchange Board of India (Listing 
Obligations and Disclosure Requirements) Regulations, 2015 
(Listing Regulations).  The Company has also received a notice 
under Section 160 of the Companies Act, 2013 from a Member, 
intending to nominate Dr. Vajja Sambasiva Rao to the office of 
independent director.

Dr. Vajja Sambasiva Rao is independent of the management 
and possesses appropriate skills, experience and knowledge, 
inter alia, in the field of chemistry, governance and knowledge 
in project & financial management. Brief profile of Dr. Vajja 

Sambasiva Rao as stipulated under Regulation 36(3) of the 
Listing Regulations is given as an annexure to this Notice. In 
the opinion of the Board, Dr. Vajja Sambasiva Rao fulfills the 
conditions for his appointment as an Independent Director 
as specified in the Act and the Listing Regulations. Keeping in 
view his expertise and vast knowledge, it will be in the interest 
of the Company to appoint Dr. Vajja Sambasiva Rao as an 
Independent Director, not liable to retire by rotation. Dr. Vajja 
Sambasiva Rao shall be paid remuneration by way of fee for 
attending meetings of the Board or Committees thereof and 
reimbursement of expenses for participating in the Board and 
other meetings. Copy of the draft letter of appointment of Dr. 
Vajja Sambasiva Rao as an Independent Director setting out the 
terms and conditions is available for inspection by the Members 
through electronic mode. 

Except Dr. Vajja Sambasiva Rao, none of the other Directors, 
Key Managerial Personnel of the Company and their relatives 
are concerned or interested (financially or otherwise), in this 
resolution.

The Board recommends the Special Resolution, as set out in 
Item No. 5 of the Notice, for approval by the Members.

Hyderabad, July 23, 2021	 by order of the Board of Directors

Registered Office	 K. Hanumantha Rao
# 8-2-334, SDE Serene Chambers	 Company Secretary
3rd Floor, Road No.5, Avenue 7	 Membership No. A11599
Banjara Hills, Hyderabad – 500034
CIN: L24299TG2018PLC128171

(iv) 	 No TDS will be deducted in case of resident individual shareholders who furnish their PAN details and 
whose dividend does not exceed I 5,000/-. However, where the PAN is not updated in Company/ KFinTech/ 
Depository Participant records or in case of an invalid PAN, the Company will deduct TDS u/s 194 without 
considering the exemption limit of I 5,000/-. 

	 All the shareholders are requested to update their PAN with their Depository Participant (if shares are held in 
electronic form) and Company / KFinTech (if shares are held in physical form) against all their folio holdings 
on or before 17th August, 2021.

	 This Communication is not exhaustive and does not purport to be a complete analysis or listing of all potential 
tax consequences in the matter of dividend payment. Shareholders should consult their tax advisors for 
requisite action to be taken by them.
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ANNEXURE TO NOTICE OF AGM

Additional information on director recommended for appointment/re-appointment at the Annual General Meeting as 
required under Regulation 36 of SEBI (Listing Obligations and Disclosure Requirements) Regulations, 2015 and applicable 
secretarial standards

Resolution No. 4 5

Name of the Director Mr. Venkateswarlu Jasti Dr. Vajja Sambasiva Rao

Director Identification Number (DIN) 00278028 09233939

Age 72 years 68 years

Date of Appointment at current 
designation/ Date of first appointment 
on the Board

06/11/2019 23/07/2021

Qualifications PG degree in Pharmacy, from Andhra 
University, Visakhapatnam, India and St. 
John University, New York specialized in 
Industrial Pharmacy

Master of Science and Ph. D Chemistry from 
BITS Pilani and Certificate in Educational 
Economics & Educational Research from 
University of Bielefeld, Germany

Experience (including expertise
in specific functional area) / Brief 
Resume.

Mr. Venkat Jasti is the Chairman and 
Managing Director of the company.
He was a registered pharmacist in the state 
of New York and New Jersey and owned 
and operated six community pharmacies 
in New and New Jersey until 1989. Since 
1989 he is running the operations of 
Suven.
He was also involved in various industrial 
associations such as:
• President of Indian Pharmaceutical 
Association,
• Chairman of Local Organizing Committee 
for the 52nd Indian Pharmaceutical 
Congress, Hyderabad,
• President of Bulk Drug Manufacturers 
Association of India (BDMA)
• Chairman for Pharmexcil (Pharmaceutical 
Export Promotion Council)
Also Mr. Venkat Jasti has been instrumental 
as the chief architect for the formation of 
the then A.P. Chief Minister’s task force for 
Pharma during 2001 and responsible for 
the creation of Pharma City at Vizag by the 
erstwhile Government of Andhra Pradesh 
and Pharmexcil (Pharmaceutical Export 
Promotion Council) by the Government of 
India with HQ at Hyderabad.

Dr. Vajja Sambasiva Rao is an Indian 
academician and the former President of 
NIIT University. Relinquishing his position 
at NIIT University on 30th June 2020, he 
embraced the role of Vice-Chancellor 
at SRM University –AP, Andhra Pradesh 
from 1st July, 2020. He was previously the 
Acting Vice-Chancellor of Birla Institute of 
Technology and Science, and the Director 
of the Hyderabad Campus of the BITS-
Pilani University. He was responsible 
for establishing BITS Pilani Hyderabad 
campus. He is an alumnus of BITS Pilani and 
had been associated with the university 
for more than four decades in various 
capacities. As director, he was regarded as 
being instrumental in the establishment of 
the Hyderabad Campus and he comes with 
vast experience in Governance, Project & 
Financial management.

Terms and conditions of appointment /
re-appointment

Re-appointment in terms of Section 152(6) 
of the Companies Act, 2013.

As per the resolution at Item no. 5 of this 
Notice read with the explanatory statement 
thereto

Remuneration proposed to be paid Re-appointment is continued with current 
remuneration. The remuneration is subject 
to revision from time to time (annually 
and/or otherwise), by the Board at its 
discretion

Sitting fees

Names of listed entities in which the 
person also holds the directorship in 
other Companies

Suven Life Sciences Limited
Jasti Property and Equity Holdings Private 
Limited
The Federation of Telangana Chambers of 
Commerce and Industry (FTCCI)

Nil
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Chairmanship/ Membership of 
Committees in other companies in 
which position of Director is held

Member of Nomination & Remuneration 
Committee and Corporate Social 
Responsibility Committee and Chairman 
of the Risk Management Committee.

Nil

Shareholding in the Company 2000 shares Nil

Relationship with Other Directors, 
Manager and other Key Managerial 
Personnel of the company.

Except Shri. Venkateswarlu Jasti, Dr. Jerry 
Jeyasingh and their relatives, none of the 
other Directors, Key Managerial Personnel 
of the Company and their relatives are 
in anyway concerned or interested, 
financially or otherwise in the passing of 
the Resolution at Item No. 4 of the Notice.

He is not related to any other Directors of 
the Company

The number of Meetings of the Board 
attended/held during the FY 2020-21 
i.e, upto 31st March, 2021

6 out of 6 meetings Not applicable


